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I n  5  E a sy  S t e p s

Let’s face it – unless you’re a student, you
spend most of your day at work. Since
neighborliness doesn't end at home, consider
forging meaningful relationships in your
workspace. Not only does this help your co-
workers better understand you and your values,
it's a great way to grow professional networks
and skills.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This digital, clickable guide to Being a Civic
Professional provides ideas and examples of
how each of us can build American workspaces
that respect the equality and dignity of all
individuals. Although these examples focus on
Muslim Americans given the recent rise in hate
crimes targeting these communities, this guide is
really for anyone seeking to promote the
American values of equality, inclusion, and
unity. Use it, share it, and tell us about how you
live out these ideals. America Indivisible is a
coalition effort, and we are together in this
cause. 
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1.  Holiday  Hellos
Even if you don't particularly enjoy the annual holiday party,
find ways to acknowledge special occasions with your
colleagues and share with them a bit about your own.

Hey team, 
 
As you may know, I'm out of the office 
on Tuesday for the second major Muslim 
holiday of the year, Eid al-Adha. On this 
day, I'll visit family and friends, recall the 
Prophet Abraham's story and join in 
some acts of charity. You can learn 
more about Eid here. Happy to share 
photos of the kiddos in their Eid regalia 
when I'm back in. 
 
Hope you have a good day! 

IDEA:  
Before or  af ter  July 4th,  place a
greet ing card and piece of  candy
on their  desk,  or  by their  locker
or mai lbox,  as an Independence
Day surprise.  You can try this for
other hol idays,  too.

Send your colleagues a link to 
this Arab Muslim American’s 
story about authentically 
celebrating Independence Day. 
Better yet, write your own 
story to share.

IDEA:  
Before taking the day off  for  a
rel igious hol iday,  send your
col leagues a fr iendly emai l  with
a heads up and some rel igious
l i teracy.

Here 's 
a TiP :

*THE HILL NAVIGATOR
GUIDE TO SENDING
HOLIDAY CARDS

*USING GREETING
CARDS FOR
NETWORKING

https://www.americaindivisible.org/
http://pluralism.org/religions/islam/the-muslim-experience/pilgrimage-and-eid-al-adha/
https://ing.org/celebrating-fourth-july-arab-muslim-americans-journey-discovering-american-ness/
https://www.rollcall.com/news/the-hill-navigator-guide-to-christmas-cards
https://www.inwoodgreetingcards.com/blog/using-greeting-cards-for-networking/
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You could tell your colleagues that you have particularly smelly
feet and elbows that need to be washed once or twice during
the work day and immediately followed by a five to seven
minute solo meeting in that vacant office at the end of the hall... 

2.  Lunch and Learn

Or you could just tell them about why
you wash for prayer and take mini
breaks every once in a while to fulfill
a religious obligation. The lunch and
learn is a great way to answer any
questions your colleagues might have
about your religious practice, beliefs,
and values and to share with them
anything that might help them better
understand you as a person.

IDEA:  
This administrat ive off icer  at  a
Cal i fornia col lege decided to
coordinate a ser ies of
conversat ions for  her col leagues
about Is lam and Musl ims.   
 
Her employer even sponsored the
series with a Diversi ty and
Inclusion Innovat ion grant .  Your
boss may not  offer  the same kind
of support  but  i t ’s  a good idea to
check with your manager or
administrator  and get  a thumbs
up before gett ing started.

3.  Have One-on-Ones

There is no better way to get to know
your colleagues and for them to know
you than going out for a cup of coffee,
tea, or a walk around the building or
block. Don’t take our word for it.
Here’s an expert’s perspective on
ways that breaks with your colleagues
are good for your career and your
health.

IDEA:  
In response to incidents of  hate-
speech and ant i -Musl im bigotry,
this senior  leader at  Facebook
posted an invi tat ion for  his
col leagues to join him for  a 30-
minute coffee conversat ion and
to ask him any quest ions about
his l i fe  as a Musl im.  

https://www.americaindivisible.org/
https://www.ucdavis.edu/news/staff-series-explores-muslim-american-experience/
https://www.fastcompany.com/3036935/why-you-need-to-actually-talk-to-your-coworkers-face-to-face
https://www.facebook.com/alhusein.madhany/posts/1849644105261866
https://www.facebook.com/alhusein.madhany/posts/1849644105261866
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Service projects are a great way to connect with your
colleagues and give back to communities in need. Find out if
your employer organizes an annual community service day
and get involved.

4.  Serve Together

IDEA:  
This bank developed a
community service ini t iat ive for
off -si te and on-si te community
service with projects selected
and organized by employees.   

5.  Seek Accommodations
Know your rights as an employee, especially in regards to
observing religious holidays, having space and opportunity to
make your prayers, and other accommodations you might
need. There have been plenty of Equal Employment
Opportunity Commission cases made on behalf of Muslims
who were denied the right to basic accommodations.

IDEA:  
Consider planning a community
service project  with your
col leagues for  Mart in Luther King
Day in January.  

Further Reading

*Sikh Coal i t ion -  Ending Employment Discriminat ion

*Counci l  on American Is lamic Relat ions -  Your legal
r ights as an employee

*American Civi l  Libert ies Union -  What do to when
faced with ant i -musl im discr iminat ion

*Society for  Human Resource Management -  Musl im
Employees:  Valuable but  Vulnerable

*Tanenbaum Center  for  Interrel igious
Understanding -  Workplace Resources

*Rel igious Freedom & Business Foundation -
Rel igious Diversi ty & Inclusion Corporate Training

https://www.americaindivisible.org/
https://jobs.citizensbank.com/Workplace-Volunteerism
https://www.cair.com/your-legal-rights-as-an-employee
https://www.fastcompany.com/40514279/how-your-office-should-recognize-martin-luther-king-jr-day
https://www.washingtonpost.com/news/volokh-conspiracy/wp/2016/06/21/the-eeoc-religious-accommodation-claims-and-muslims/?utm_term=.d109a8763f31
https://www.washingtonpost.com/news/volokh-conspiracy/wp/2016/06/21/the-eeoc-religious-accommodation-claims-and-muslims/?utm_term=.d109a8763f31
https://www.sikhcoalition.org/our-work/ending-employment-discrimination/
https://www.cair.com/your-legal-rights-as-an-employee
https://www.aclu.org/know-your-rights/what-do-when-faced-anti-muslim-discrimination
https://www.shrm.org/hr-today/news/hr-magazine/pages/0311grossman.aspx
https://tanenbaum.org/programs/workplace/workplace-resources/
https://religiousfreedomandbusiness.org/training
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